
 
ADVERT 

Maintenance Operative, Permanent (part-time 56% fte) 
National Botanic Garden of Wales 

 
This is an exciting and challenging opportunity to contribute as an important member of a lively and 
highly motivated team, working to promote the profile and achievements of one of the most iconic 
destinations in Wales.  The National Botanic Garden of Wales is making a real difference to conservation, 
education, sustainability, and the enjoyment of the visitor.  Find out more by exploring our web site 
http://www.gardenofwales.org.uk/. 
 
You are most likely already to have an excellent track record providing detailed maintenance duties on 
external hard landscape and assisting as a Mechanical Engineer when required. Working in conjunction 
with the Senior Maintenance Engineer to ensure all requirements are undertaken to the desired 
standards; working on your own initiative and in conjunction with other departments, to ensure the safe 
and smooth running of the day to day business of the Garden. Overall aptitude and attitude for the role is 
critical, so there is the potential for an individual with the right potential to increase their proficiency and 
grow into the role if they are personally committed to additional training. 
 
OUTLINE DETAILS OF APPOINTMENT 
 
Starting from the soonest date which can be arranged, this is a permanent, part-time (56% fte) role.   The 
working arrangement is expected to be (flexible) 21 hours per week. The salary is £7.50 per hour from 01 
April 2017. 
 
You are invited to explore the Garden website to learn more about us. 
 
Informal enquiries are welcome and should be directed initially to Charlotte Lumby – 
Charlotte.Lumby@gardenofwales.org.uk. 
 
Applications, as electronic copy in the form of a cover letter and CV clearly showing how you meet the 
criteria should be sent along with details of two referees, to Charlotte Lumby – 
Charlotte.Lumby@gardenofwales.org.uk by Fri 24th March 2017.   Interviews are currently planned for 
Mon 3rd April 2017. 

http://www.gardenofwales.org.uk/
mailto:Charlotte.Lumby@gardenofwales.org.uk


 
 

NATIONAL BOTANIC GARDEN OF WALES 
GARDD BOTANEG GENEDLAETHOL CYMRU 

Job Description 
 
 
Post Title Maintenance Operative 
Department Operations and Facilities  
Reports to Operations and Facilities Manager 
Responsible for No other 
 
OUTLINE purpose of the role 
 
To carry out detailed maintenance duties on external hard landscape features and assisting as a 
Mechanical Engineer when required. Working in conjunction with the Senior Maintenance Engineer to 
ensure all requirements are undertaken to the desired standards; working on your own initiative and in 
conjunction with other departments, to ensure the safe and smooth running of the day to day business of 
the Garden. 
 
A. General Responsibilities 
 
To carry out specific maintenance tasks within timeframe ensuring compliance with Health and Safety 
Policy and to conduct daily site safety checks prior to opening and record findings. 
 
 
B. Specific responsibilities 

 

 Assist in preparation for events and clearing up afterwards 
 

 Ensure recycling and refuse bay is kept in order and all materials are in appropriate bins 
 

 Ensure compliance with Health and Safety appropriate PPE and work to agreed method 
statements 
 

 Ensure compliance with Health and Safety policy  
 

 Complete timesheets as required 
 

 General repairs and maintenance which may include basic building, plumbing and carpentry 
 

 
C. Other General Duties  
 

 Undertake any other reasonable duties as and when required 

 Contributing as a member of the Garden’s staff team to events and activities, as occasions 
require, providing general assistance, guidance and cover, in collaboration with the Director and 
others 

 Supporting and promoting the ethos, activities and reputation of the National Botanic Garden of 
Wales. Facilitating and encouraging the use of the Welsh language. 

 
 
 



The description sets out the current duties which may be varied from time to time in line with 
organisational lead. 
 
You may be required at times to work in other areas as required by the Operations and Facilities 
Manager, Senior Maintenance Engineer, Duty Manager and the Director. 
 
 
 
 

 
 
 

 
 
 
 



  


